
Objective

It may happen that all hours worked should be considered as overtime in order to pay a multiplier for all 

these hours (example: working on a public holiday, cyclone...).

Payroll Mauritius has the ability to automate this easily.

How to do this ?

To do this, we will create a new type of leave: workovertime

by going to the [Settings][v](1) menu, option "Leave Types"(2) then click on the [Add Leave Type](3) 

button and then enter the following data (4) :

then click on the [Save] button. 

The new leave is then created.
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Then go to the Timesheet(1) of the Employee concerned(2) , and for the given day, to enter 

(compulsorily) the Time In(3) and the Time Out(4) :

then indicate that the day is not "Working"(1) -double click- but "Work Overtime" by selecting it in the 

list(2) then save by clicking on the [Save Changes](3) button:

Now, by clicking on the [Calc. Overtime] button, all hours worked are then automatically recorded as 

overtime:

____________________
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